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PATRON SAINT PRODUCTIONS, INC.
741 Saint Philip St. #241   (   New Orleans, LA 70116   (   U.S.A.

Voice: (504) 342-4806   (   PatronSaintPR.com  (   Fax: (504) 342-4157
~  E-MAIL NEWS RELEASE  ~
Last Revised: Today's Date

Client: Client Name
Book: Book or Project Name

Author: Author Name

Subject Line: Keep It Snappy--Maximum Length is 43 Spaces 

Text starts here. The font is set to Courier -- a monospaced font -- which means that every character takes up the exact same amount of space. The line length is set to 55 characters, which means that 99 percent of the people who read this e-mail will see it exactly as it appears to you -- with the same line endings.

A good length for an e-mail news release is three paragraphs. 1) The news hook, which tells a journalist what's so newsworthy about what you have to say. 2) The credentials: why are you (or your client) the best choice for a spokesperson about this subject. 3) The call to action: how can the journalist get more information, an interview, or other goodies, such as tickets or free samples?

Once you've composed your e-mail and you're happy with it, save it as "text with line breaks." That will cause all the non-ASCII characters to drop out, and will preserve your short, neat line endings. Open the text version of the news release in your e-mail program, and copy and paste the body of the message and the subject line into an e-mail. Address the e-mail properly (put the recipient list in the blind copy field), and send it out.

P.S.: Don't include a sig file with bulk e-mail. Since your name and e-mail address are already in the Sender field, all you need to add is a phone number (if you don't mind taking calls). Save your sig for follow-up correspondence.
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