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Chat Profile
Guest: Guest's Name
Project: Project Name
Client: Client's Name
Date: Today's Date
Put Your Logo Here for Printed Version -- it will drop out when saved as ASCII Text Version.




GUEST

Name of Guest

Title or Professional Designation

Company Name (if appropriate)

SUBJECT

Irresistible Title for Chat Program

RELATED LINKS

Link to Guest's Site

Link to Parent Company Site

PROMO

Repeat Subject Line First

Now add one paragraph of snappy copy that explains why the target audience should attend the chat. Stress benefits to the audience, not the guest's credentials.

INTRODUCTION

Write up to three paragraphs introducing the guest speaker. This introduction will be used the night of the chat. This is the place to talk about the guest's credentials. Be sure to mention any products or services the chat is promoting.

SAMPLE QUESTIONS

Up to ten questions that can be answered quickly. Be sure to include a couple tough or controversial questions. Avoid vague, open-ended questions or pure fluff.
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