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Video Equipment Checklist
	Light Kit

	Check
	#
	Item

	 
	3
	600W Lamps w/Bulbs

	 
	3
	Extra Lamp Bulbs

	 
	2
	Kick Lights w/Bulbs

	 
	2
	Extra Natural Bulbs

	 
	3
	Telescoping Lamp Stands

	 
	3
	Diffusion Umbrellas

	
	
	Misc. Gels and Filters


	Camera kit

	Check
	#
	Items

	 
	1
	Camera Kit Bag

	 
	1
	Camera w/ Phantom Mic Power

	 
	1
	Noise-Cancelling Headphones w/Bag

	 
	1
	Rain Shield w/Bag

	 
	2
	Lapel Microphones w/Clips & Bags

	 
	1
	Hand-Held Microphone w/Box

	 
	2
	

	 
	4
	New 9V Batteries

	 
	2
	New Tapes

	 
	2
	Sharpie Markers

	 
	1
	Double-sided Camera Battery Charger

	 
	2
	Camera Battery Packs

	 
	1
	Camera Instruction Booklet

	 
	2
	Press Passes

	 
	1
	AC Power Cord for Camera

(For Playback Only - Never Taping)


	Make-Up Kit

	Check
	#
	Items

	 
	3
	Different Tones of Blush

	 
	2
	Packs of Sterile Make-Up Pads

	 
	1
	Hand Mirror

	 
	1
	Sterile Comb

	
	1
	Sterile Brush

	
	1
	Can Hairspray

	
	1
	Box Kleenex

	
	1
	Container Wet Wipes

	 
	1
	Trash Receptacle


	Power Kit

	Check
	#
	Items

	 
	3
	Video Surge Extension Cables

	 
	1
	Wind-Up 50ft 4 Plex Grounded Cable

	 
	3
	Microphone Cables w/Velcro Ties

	
	8
	9V Batteries

	
	1
	European Adapter

	
	1
	Grounded Outlet 2-Prong Adapter


	Tripod Kit

	Check
	#
	Items

	 
	1
	Tripod Case

	 
	1
	Heavy-Duty Tripod

	 
	2
	Backdrops Used as Padding


	Check-In and Sales Table

	Check
	#
	Items

	 
	
	Boxes of Books for Sale

	 
	1
	Display Stand per Book

	 
	
	Business Cards w/Display

	 
	12
	Bottles Water or Soda

	 
	 
	Flyers and Brochures


	Laptop kit

	Check
	#
	Items

	 
	1
	Laptop

	 
	1
	Laptop Lock

	 
	1
	Laptop Power Cord

	 
	
	AV CDs and DVDs for Display

	 
	1
	Credit Card Machine w/ CC Kit

	 
	1
	Doingle for Projector

	 
	1
	USB Cable

	 
	1
	Ethernet Cable

	 
	1
	Phone Cord


	Supplies List

	Check
	#
	Items

	 
	8
	9V Batteries

	 
	16
	Blank Tapes per Day

	 
	25
	Release Forms per Day

	 
	4
	Schedule/Camera Logs per Day

	 
	
	Reservation List w/ Contact Info

	 
	2
	Folding Café Chairs

	
	1
	Interviewer Stool

	 
	2
	Folding Tables

	 
	4
	Clip Boards

	 
	20
	Pens

	
	
	Signs and Banners

	
	
	Garment Rack for Backdrop

	
	
	


	Tool Kit

	Check
	#
	Items

	 
	1
	Hammer, Staple Gun

	 
	1
	Roll of Strap Tape

	 
	1
	Roll of Duct Tape

	 
	1
	Roll of Scotch Tape

	
	1
	First Aid Kit

	 
	1
	Leatherman's Tool

	
	1
	Cordless Drill w/Charger, Bits

	
	
	Various Big Clamps

	 
	 
	Velcro, Zip Ties
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